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KE HOACH CONG TAC HOI CTD TiNH BAC GIANG
Thang 02/2024

Thei gian

hoan thanh | &P <hd

Noi dung cong viée

A | CONG TAC CSSK VA CONG TAC TUYEN HUAN: d/c Ngoc - Trudéng ban chiu
trach nhiém truwée TT, phin cong can by hoan thanh cic hoat dong cia Ban theo ké
hoach

* Céng tac CSSK D/c Thoéa - PCT phu

trach
1 Tham muu cac noi dung Phéi hgp Bénh vién dong do to chirc Trong
kham mit, c4p thudc mién phi cho céc dia phuong Théang 2

2 | Tham muu cac ndi dung khac thudong xuyén, dot xuét, theo ké Trong thang
hoach

* Cong tac Tuyén huin- huén luyén: D/c Phuong - PCT phu
trach

1| Ky hop dong tuyén truyén véi Bao Bac Giang; Dai phat thanh | Xong trudc
truyén hinh tinh thuc hién tuyén truyén thed ké hoach thuong | 06/02/2024
Xuyén, dot Xuét trong nam

Phdi hop véi Bao Bac Giang, Pai PTTH tinh Tuyén truyén céc
2 | hoat dong cua Hoi, tiép nhan tin, bai cua cac CTV dang tai trén | Trong thang
trang tin di¢n tir, dua tin tuyén truyén vé& cac hoat dong cua Hoi
thuong xuyén, dot xuit, copy luu anh céc hoat dong Hoi duoc
dua tin, bai trén Website, trang Facebok tinh Hoi kip thoi.

3 | Tham muu ké hoach trién khai thuc hién NQ s6 26/NQ-TU | Truée 20/2
HCTD vé viée Tlep tuc doi méi va nang cao chét lugng hiéu qua
hoat dong truyen thong ctia Hoi CTD Viét Nam trong bbi canh
chuyén dbi sé.

4 | Tham muu céc ndi dung khac thuong xuyén, dot xuét, theo ké Trong thang
hoach

CONG TAC XA HOQI VA TUYEN TRUYEN HMTN: d/c Thanh — Kiém Trwéng ban
B | chiu trach nhi¢m trwéc TT, phin céng can bd hoan thanh cic hoat dong ciia Ban theo

ké hoach
b L —— D/c Phwong - PCT
Cong tac Xa Hoi phu trich
g g PO . Ngay
1 Bao cdo Tét Nhan Ai lan 2 nim 2024 | 4/02/2024
) Tong hop, quyét todn ching tir chuong trinh trao qua Tét cua cac Ngay
don vi, cac huyén, TP. 20/02/2024
Tham muu cong vin, Quyet dinh trao qua cho 50 ho gia dinh c6 Nei
3 | hoan canh khoé khan ldn tha Nhét cta 05 huyén Yén Diing, Luc 15 /02g/2)([)2 4
Ngan, Yén Thé, Hiép Hoa, Lang Giang
A s r o wA A L L ) Ngay
4 | Bao cdo téng két thuc hién phong trao “T¢ét nhan 4i” nam 2024 15/02/2024




5 T}ll_l’c hqi6:n cac ndi dung trao tdng qua theo lich va theo sy phén Tions theing
cong cua 1T

6 Thuc hién quy¢t todn céc ndi dung trao ting qua Trong i

- Tham muu ké hoach trién khai chuong trinh “Nha CTP — ky Trone than
niém 80 nam Thanh l4p Quan doi Nhan dan Viét Nam” & thang

* Cong tac Tuyén truyén va Hién mau tinh nguyén D/c Théa — PCT phu
trach

1 | Theo doi nhap s6 liéu céc ngay hoi HMTN Trong thang
Thuc hién cac ndi dung: Hop dong, phiéu thu, PCNV cén bd co
quan tham gia ngay hoi HMTN: Nod

2 | Ngay 18/2/2024: Tinh doan thanh nién ” /052362 i
Ngay 28,29/2/2024: huyén Luc Nam
Ngay 28/2/2024: Céng doan vién chirc

C | CONG TAC TCHC-TPKT: P/c Thanh-Truéng ban chiu trach nhiém truée TT, phén
cong can by hoan thanh cac hoat dong ciia Ban theo ké hoach

* Cong tac td chirc, tong hop Bie Phwong — PCT

phu trach
1 | Béo cdo két qua dao tao bdi dudng nam 2023 Ngay 15/2/2024
2 | Xay dung dé an vi tri viéc 1am co quan tinh Hoi; Trudce
22/02/2024
3 | Bdo céo ra soat quy hoach, can bd lanh dao quan 1y nam 2024 Trudce
26/2/2024
4 | Tham muu ké hoach phat dong cac phong trao thi dua nim Trong thang
2024.
5 Téng hop dang ky thi dua cac huyén. thanh phé, cac chi hoi Ngay
truc thude tinh Hoi 20/02/2024

* Cong tac tai chinh — Ké toan co quan: Doéng Chi Nguyén Thi
Thu Hoa — Phé Ban TCHC- K¢ toan thuc hién

1 | +Dam bao thanh todn Iuong va cac khoan theo lwong cho can | Trong thang
b co quan kip thoi (12r ngay 01 dén ngay 5 hang thang)

+ Pam bao cac ché do cho can bd co quan

+ Dam bao kinh phi thuc hién theo ké hoach tir nguén NSNN
cdp cia co quan, tir ngudn quy ND, qui hoi phi...

+ Thuc hién bao cdo thuong xuyén, dot xuit... dam bao sb
lidu ké toan (khi cin bdo cdo cac co quan c6 tham quyén).

+ Bao cdo cic ngudn quy cho Thu trudéng co quan vao ngay
30 hang thang.

+ Théng bao cong khai ngudén ngin sach Nha nude cdp nim
2024. Phan bd du toan ngan sach nha nude cip nim 2024 cho
cac Ban chuyén mon. Chudn bi bao céo sé liéu s¢ Tai chinh
thdm tra quyét toan nim 2023

* Cong tac hanh chinh quan tri, thi dua khen thuéng D/c Thoa — PCT phu
trach
1 | Phan cong truc Tét co quan, chudn bi cac diéu kién dé co Trude
quan dén Tét an toan, tiét kiém 05/02/2024

2 | Phéi hop cong doan co quan chuan bi diéu kién cho co quan Ngay 15/2
du xuédn diau nam( 16/2)




Ban hanh quy ché thi dua khen thudng Hoi CTD tinh, bang Trudc
chim diém thi dua cic huyén, thanh phd; 15/02/2024
Ban hanh Quy ché thi dua khen thudng co quan Hoéi CTD Trudce
tinh, bang chdm diém thi dua hang thang can bd co quan. 16/02/2024

Cong tac hanh chinh - van thu - Thi kho: Thuc hién theo
quy dinh, dam bdo chit lwong, hiéu qua:

+ Vin thur : Thuc hién theo qui dinh, dam bao viéc phat hanh
cong van di, tiép nhan coéng vian dén kip thoi, phat hanh béo
cho cac phong Thuofng truc trong ngay.

+ Tl hi kho: Tiép nhan hang hoa vao kho sap xep gon gang,
xuét hang hoa khi c6 yéu ciu. Hang tudn bao cdo ngudn hang
¢6 trong kho dé kip thoi phén bd.

+ Ldi xe: Thuc hién theo qui dinh, dam bao viéc dua, don
dung gi0, v¢€ sinh xe sach s€&, gon gang trudce va sau khi don
cac d/c Thuong truc di cong tac, dam bao an toan giao théng
khi xe van hanh trén duong, tuyét doi khong st dung ruou,
bia khi lai xe.

+ Vé sinh tap vu: Dam bao sach s€, gon gang cac phong lam
vi¢e lanh dao, trong ngoai hanh lang co quan, phong hop...

CONG VIEC THEO KE HOACH

Cong doan co quan T6 chire du xuan dau nam( 16/2) Ngay 16/2/2024 | CBCQ
Hoé1i nghi CB CCVC 8h ngay Cén bo
5/2/2024 cq
Hop giao ban lanh dao phu trach cic Ban chiéu thtr 6 hang | Cac d/c PCT va Trudng
tuan cac ban

Noi nhin:

- Thuong truc Tinh Hoi (C/d);

- Can b co quan Tinh Héi (T/h);
- Luu: VT.






